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Application Process

1 Register on the Ministry of Health Recruitment Platform:

0. Createanaccount onthe Employment platform by visiting the homepage at moh.gov.sa

Recruitment Platform and clicking on “Register Today”. If you have already created an account, simply enter your email
and password, then click “Login”.

FILE TR T I
L ERE TERTRY PELITIE)

k.

"Welzara i ar Ik Skbe

Sl
[ERETRTENTY, Sk B R T ]
= drwd s Jaad ool o1 el g Ll Famd
Teghroremmay
skaz Sasrch - T
b A r i i e e e R i e - b becs i e e e ke e el ae T g
e bl e PR e
BrW 0 bk agra o mal e g sl aime ghe sl m
Hrprm 8 e

e T : ] Sy T RIS S R R
RPN w E‘ - -3

cilg?
RELEd CY Areedp mpirered onooeraaz S

L G ST LR e
= I A
o
=
W34 dme g e s

b . Whenregistering for the first time, you will be prompted to fill in the required fields displayed on the screen. Enter the information
and click “Verify”.

Crem i demm
R
R eearken

Syt by el T o e
v p

¥
“whairaibon

Fee,
i B e e e g e - b b

pop ks i B, et o S e s
i bt ok g Vg e e Ly

S ztm
" Lt i

R 8 TE ]

[ESEL t
Wi
Pk = s -y

Was il ae
Bl MM e
P oat s
L i i A
e b e Hare
atndas
e A
L=l B

i e

s 1o

.-'_.*.




:“D"'Q'“ EjJ |.jg ﬁbhiojh_jlgnl}_:qj;ﬁﬁ

Mlﬂi‘-’-‘,tr‘y of Health Enterprise Resource Planning

c. Enter your phone number starting with the country code. A verification message will be sent to

the entered mobile number. Please enter the verification code in the OTP field, then click “Verify
Code”.
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2. Create Account

Next, upload the correct documents and attachments to ensure your job application is submitted properly. To doso,
please observe the following quidelines:

' Attachyour CVin one of the following formats: POF, DOC, or JPG. Thefile size must not exceed 3
MB.

' Attach academic qualifications and the Saudi Commission for Health Specialties (SCFHS)
classification, if applicable.

' Work experience should be listed in chronological order, with start and end dates matching the detailed

statement from the General Organization for Social Insurance (GOSI). Each employer must be listed
separately.

A. Personal Information

l. Personal information must be verified and entered accurately.
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b. Qualifications and Skills

Skills and Qualifications must be verified and entered accurately.
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Mandatory Inputs for Graduates Within the Kingdom:
1. Thequalification must be attached, and its details entered on the platform, including:

type of qualification, major, graduation year, country of graduation, and GPA.

2. The SCFHS classification must be attached.

3. Work experience must be uploaded, including the GOSI wage statement and work
certificate, based on acquired experience. Entries should be listed from the earliest to

the most recent date.

Mandatory Inputs for Graduates Outside the Kingdom:

1. Thequalification must be attached, and its details entered on the platform, including: type of qualification, major, graduation year, country of
graduation, cumulative GPA, and GPA scale.

2. Theacademic transcript must be attached.

3. TheGPAscale must be attached. If unavailable, it can be obtained by registering on the Jadarat platform

4, Byclicking “Add Another Document”, you can upload all the required documents.
5. Eachfile must be named appropriately to reflect its content. For example, when selecting “Qualification Document” as the file type, a corresponding

copy of the qualification should be attached.
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6. Youmust enter the required qualification details, which include the type of qualification, graduation date, name of the

institution, and country of graduation.
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1. Graduates from outside the Kingdom must enter the full GPA scale.

C. Experiences
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All work experience must be added, adhering to the dates recorded in the Social Insurance system, and a
work certificate must be attached for each experience. Please list experiences in chronological order
from the oldest to the most recent. If you are currently employed, enter the date you submitted your job

application on the platform as the end date of the experience.
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3, Applicationfor Job Announcement

After filling in the previous fields, click on the “Jobs” tab, then select “Available Jobs,” choose the
job announcement date, and click “Go”.

The available job postings based on your selection will appear. Then, click *Apply for the Job Now”.

You must review the previous information and ensure its accuracy before clicking “Next”.
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4. Preferred Work Locations

The applicants should enter their preferred job locations, ensuring all available preferences are added, as
preferences cannot be modified after the application is submitted.
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Then proceed to the final step to confirm the application.
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5. ApplicationConfirmation and Declaration

Itis recommended to carefully review your information before confirming the
application, to avoid disqualification due to any errors or missing information.
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Once you confirm the statement of good conduct and click “Confirm”, your registration process will be complete. Congratulations!
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General Conditions Before Confirming and Submitting the Application

Applicants should carefully consider the following points before confirming and submitting their application:

Record the graduation date exactly os stated on the graduation certificate.

Work experiences must be documented with a Social Insurance “Contribution and Wage
Statement,” or e in an official government job, or match the title of the applied position.

If the applicant has previous work experience, the employment dates must align with those in the
socialinsurance records (start and end dates). A separate “Contribution and Wage Statement” and
ajob confirmation etter must be provided for each experience, including the job title and proof of
the establishment's registration under the applicant’s social insurance.

If the work experience is discontinuous, each employment period must be entered separately, even
if it was with the same organization.

Donot include “SANED” periods that are notlisted in the insurance records,

Ensure the accuracy of the GPA, maximum GPA, and GPA scale for degrees obtained from outside
the Kingdom and attach the supporting documents.

Confirm the type of GPA scale used for degrees obtained within the Kingdom (e.q., out of 4,5, 0r100).

Application Follow-up

The applicant can check the status of their application by clicking on the “Jobs” tab, then
selecting “Jobs Applied for.”
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Withdraw Application

If the applicant wishes to withdraw a previous application and make changes to the
attachments, they can do so by clicking on the “Jobs” tab, then “Applied Jobs,” followed by “Job
Application Details,” and selecting the option “Withdraw Application.”

You must enter the reason for withdrawing the application, then click “Submit”.
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