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Ministry of Health

Job Openings in the General Secretariat
of the Ministerial Committee of Traffic Safety

Within the process of seeking qualified employees from
within the ministry, the Human Resources Agency is seeking
qualifications to work according to the following:

Administrator

- Manage the Secretary General's agenda.

- Coordinate the secretariat's work schedule and organize meetings.
- Draft and review letters and process the required.

- Save and archive letters and documents.

- Work under pressure.

- Prompt submission.

- Effective communication skills.

- Good writing skills (grammar and spelling).

Those who acquire the mentioned qualifications and are
interested to apply, please submit your resume titled with the

desired position to the following e-mail:
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Alageelri@moh.gov.sa

Noting that submission ends in 27-02-1444
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