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Ministry of Health

Job Openings in the General Department of
Relations and Production

Within the process of seeking qualified employees from within
the ministry, the General Department of Relations and Production
is seeking qualifications to work according to the following:

1. Office Manager

- Experience in the field.

- Employer approval.

- Punctuality and discipline.
- Ability to use computers.

- Passing personal interview.

2. Administrative Specialist

- Experience in the field.

- Employer approval.

- Punctuality and discipline.

- Ability to use computers and Microsoft Office programs.
- Preparing reports.

- Passing personal interview.

3. Administrative Communications Officer
- Experience in BAIN system.

- Punctuality and discipline.

- Employer approval.

- Passing personal interview.

Those who acquire the mentioned qualifications and are
interested to apply, please submit your resume titled with the
desired position to the following e-mail:
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Noting that submission ends in two months from date of announcement.
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Job Openings in the General Department of

Compliance Committees Development and Followup

Within the process of seeking qualified employees from within the ministry,
the General Department of Compliance Committees Development and
Followup is seeking qualifications to work according to the following:

1. Legal
- Bachelor’s in Systems as a minimum qualification.
- Skill in teamwork.

- Passing personal interview.

2. Administrative Specialist

- Bachelor’s as a minimum qualification.

- Experience in Statistics and Data Analysis.
- Skill in teamwork.

- Passing personal interview.

3. Statistics

- Bachelor’s as a minimum qualification.

- Data collection and analysis.

- Preparing the periodic report of the department, regions and
governorates.

- Preparing the required diagrams.

- Skill in teamwork.

- Passing personal interview.

4. Administrative Specialist

- High school certificate as a minimum qualification.
- Performing secretariat duties.

- Archiving documents.

- Monitoring the department’s correspondence.

- Skill in teamwork.

- Passing personal interview.

Those who acquire the mentioned qualifications and are
interested to apply, please submit your resume titled with the
desired position to the following e-mail:
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Noting that submission ends in one month from date of announcement.
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