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Announcement and Internal Assignment
Request for the General Administration for
Hajjand Umrah

The General Administration for Hajj and Umrah at the Minis-
try of Health is pleased to announce the availability of
secondment opportunities for experienced and qualified
employees from within the Ministry who are interested in
working at its offices at the Ministry's headquarters in
Riyadh or at one of its offices in Makkah or Madinah

Quality Specialist
Required Qualifications

o Bachelor’s degreeinarelevant field
Experience in drafting policies and procedures
Experience in creating job descriptions and
developing regulations and work mechanisms

Proficiency in using Microsoft Office program

Human Resources Specialists

Required Qualifications

Relevant academic degree
Experience in human resources systems
Proficiency in using the Ministry's systems

Proficiency in using Microsoft Office programs

Specialist in Archiving Hajj and Umrah
Health Data

Required Qualifications

Specialist in health administration.
Experience in handling health informatics.
Ability to ensure quick and accurate access to

health data or any related information

Project Manager

Required Qualifications

Bachelor's degree

PMP certification

Experience in planning, monitoring, and
implementing projects, programs, and

initiatives

Legal Specialist

Required Qualifications

Relevant legal qualification with proven
academic and practical experience

Conducts research, analysis, and provides
recommendations on health-related issues
connected to Hajj and Umrah seasons
Contributes to the development of
procedures and policies

Coordinates with relevant departments within

the Ministry in legal matters

Presentation Designer

Required Qualifications

o Relevant academic degree
o Experience in creating professional

presentation designs

Healthcare Practitioner (Technician -
Specialist)

Required Qualifications

o Fields: Medicine, Public Health, Pharmacy,
Nursing, Health Administration, Hospital
Management, Laboratory, Social Work, Health
Education, Epidemiology, Respiratory Therapy,
Anesthesia, Emergency Medical Services, and
other health-related specialties

Proficiency in using Microsoft Office programs

Secretary

Required Qualifications

Minimum of a diploma degree
Proficiency in Microsoft Office programs
Experience in secretarial tasks
Proficiency in using computer programs

Strong interpersonal and communication skills

Financial Specialist

Required Qualifications

o Relevant specialized academic degreeina
financial field

o Proficiency in using Microsoft Office programs

Statistics and Data Analysis Specialist

Required Qualifications

Relevant specialized academic degree
Experience in data analysis and professional
data visualization

Proficiency in using Microsoft Office programs

Resident Physician / Deputy in Public
Health

Required Qualifications

Educational Qualification: A degree in Medicine
or Public Health, with at least 5 years of
experience, including 2 years in healthcare
Proven experience in Hajj and Umrah programs
or managing seasonal health projects
Proficiency in health regulations and strong
skills in planning and coordinating with relevant

stakeholders.

Data Entry Clerk

Required Qualifications

o Relevant specialized qualification
o Experience in administrative affairs

o Proficiency in using Microsoft Office programs

Messenger

Applications should be submitted via email to

the General Administration of Hajj and Umrah
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