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Job Openings in the General Administration
of Internal Communication

Within the process of seeking qualified employees from within
the ministry, the General Administration of Internal
Communication is seeking qualifications to work according to
the following:

Staffing Administration

1. Administrative Assistant
- Bachelor’s degree.

- Knowledge in Microsoft Office programs.

2. Department Head
- Bachelor’s degree as a minimum in: HR - General

Communications - Marketing.
-Knowledge in Microsoft Office programs.

Internal Communication Administration

1.Translator

- Experience in translation into English.

2.Photographer/Videographer

-Experience in Photography or Videography.

-Proficiency in montage and editing software (Premiere - After
Effects).

3. Graphic Designer
- Proficiency in Adobe lllustrator or Photoshop.
- Experience in Design.

Administrative Affairs

1. Personnel Affairs Administrative Assistant
- Proficiency in Adobe lllustrator or Photoshop.
- Experience in Design.

Territorial Affairs

1. Administrative Officer
- Bachelor’s degree as a minimum.

- Knowledge in Microsoft Office programs.

Those who acquire the required qualifications and are
interested to apply, please submit your resume titled with the

desired position to the following e-mail:
Icjob@moh.gov.sa

*Submission ends in two months from date of announcement.
*Passing personal interview is obligatory.

You
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Job openings in Public Relations and Events
Department- Communications Assistant Agency

As part of MOH’s efforts in seeking qualifications within the
ministry, Public Relations and Events Department announces a
number of vacancies to be filed by MOH’s employees and join

the teamwork.

1.Public relations officer

-Three years minimum experience.

If you have the required qualifications and you are interested to
join the work team, please submit your resume to the following

e-mail:
almenakher@moh.gov.sa

The deadline for submission within two months from the

announcement date.
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Job openings in National Center for Mental Health
Promotion

As part of MOH’s efforts in seeking qualifications within the
ministry, National Center for Mental Health Promotion
announces a number of vacancies to be filled by MOH’s

employees and join the teamwork.

1.project manager:
-Diploma or higher qualification.
-two years minimum experience in project management and

follow-up, performance indicators and strategic planning.

2. Accountant:
- Diploma or higher qualification in Finance or Accounting.

- three years minimum experience in accounting.

3. Social media and marketing specialist:
-Diploma or higher qualification.
-Full knowledge of managing social networking websites and programs.

-The ability to effectively promote the center's products and services.

4. Photographer and videographer:
- High school qualification or higher.

- Presenting previous work.

5. Graphic designer
- High school qualification or higher.
-At least two years' experience in dealing with graphic design programs.

- Presenting previous work.

6. Editing technician:

- General secondary qualification or higher.

- Proficiency in the use of video editing programs Adobe Premiere and
Final Cut Pro.

- The ability to deal with graphic design programs.

-Presenting previous work.

7. Public relations and media officer:
-Diploma or higher qualification.

- Two years' experience in public relations and media.

8. Secretary:
-Diploma or higher qualification.

-Experience of at least three years.

9. Administrative Coordinator:
-High school qualification or higher.

-Two years minimum experience in administrative and training coordination.

If you have the required qualifications and you are interested to
join the work team, please submit your resume to the following

e-mail: salharbi@ncmh.org.sa

The deadiine for submission within two weeks from the announcement date
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Job openings in Excellence Center for Digital Health

As part of MOH’s efforts in seeking qualifications within the
ministry, Excellence Center for Digital Health announces a
number of vacancies to be filled by MOH’s employees and join

the teamwork.

Positions:
1.Change management officer.
2.Human resources officer.

3.Financial affairs officer.

4. Risk management officer.

5. Business development officer.
6. Performance measurement indicators officer.
7. Project Manager.

8. Training and education officer.

Requirements:
» The ability to work under pressures.
» Teamwork skill.

- Seriousness and commitment to work.

 Passing the personal interview.

* The approval of the current employer.

If you have the required qualifications and you are interested to
join the work team, please submit your resume to the following

e-mail: dhcoe@moh.gov.sa

The deadline for submission within two months from the announcement date
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