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Ministry of Health

Job Openings in the Assistant Agency
of Communication

Within the process of seeking qualified employees from within
the ministry, Assistant Agency of Internal Communication Department
is seeking qualifications to work according to the following:

1. Manager of the Contracts and Procurement Department
- Bachelor’s degree.

- Experience in Finance, Accounting, Auditing, Contracts and
Procurement.

- Knowledge in financial systems.

- Employer approval.

- Passing personal interview.

2. Office Reporter
- Adequate qualification.
- Punctuality and discipline during official work hours.

- Passing personal interview.

3. Administrative Officer (Administrative Affairs)
- Adequate qualification.

- Ability to work under pressure.

- Skill'in writing and proofreading official letters.

- Punctuality and discipline during official work hours.

- Passing personal interview.

Those who acquire the mentioned qualifications and are
interested to apply, please submit your resume titled with the
desired position to the following e-mail:
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Ministry of Health

Job Openings in the Human Resources
Monitoring of Regulation

Within the process of seeking qualified employees from within the
ministry, the Human Resources Monitoring of Regulation is seeking
qualifications to work according to the following:

1. Data Analyst

- Experience in data analysis and using Excel.
- Punctuality and commitment to work.

- Passing personal interview.

- Employer approval.

2. Administrative Specialist

- Bachelor’s degree in Business Administration or an equivalent
as a minimum qualification.

- Punctuality and commitment to work.

- Passing personal interview.

- Employer approval.

3. Legal Specialist

- Scientific qualification in the field.

- Experience in the field.

- Punctuality and commitment to work.
- Passing personal interview.

- Employer approval.

Those who acquire the mentioned qualifications and are
interested to apply, please submit your resume titled with the
desired position to the following e-mail:
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Ministry of Health

Job Openings | wJaiJU Wbilsg ‘

Date of announcement

14/12/ 2022

Job Openings in the Assistant Agency
of Supply

Within the process of seeking qualified employees from within the
ministry, the Assistant Agency of Supply is seeking qualifications to
work according to the following:

1. Non-Physician Lab Consultant
- Minimum of 10 years of experience in the field.
- Passing personal interview.

2. Lab Specialist
- Minimum of 5 years of experience in the field.
- Passing personal interview.

3. Administrative Officer

- Minimum of 1 year of experience in the field.
- Knowledge in writing reports.

- Passing personal interview.

4. Administrative Communications Officer
- Knowledge in BAIN system.
- Passing personal interview.

5. Secretary
- Minimum of 1 year of experience in the field.
- Passing personal interview.

Those who acquire the mentioned qualifications and are
interested to apply, please submit your resume titled with the
desired position to the following e-mail:
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Ministry of Health

Job Openings | wJaiJu WKilbg ‘

Date of announcement

14/12/ 2022

Job Openings in the Administrative and
Financial Affairs Agency at the Ministry’s Headquarters

Gl @ U

Within the process of seeking qualified employees from within the
ministry, the Administrative and Financial Affairs Agency is seeking
qualifications to work according to the following:

1. Quick Follow-up & Completion Officer

- Experience in BAIN system and Microsoft Office programs.

2. Administrative Communications Officer

- Experience in BAIN system and Microsoft Office programs.
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3. Legal Specialist - Legal Officer

- Qualification in the field.

- Experience in contracts, procurement and regulations for
government competitions and procurement.

4. PM Office Specialist

- Bachelor's degree or higher in an adequate field.

- Professional certificate in Project Management (PMO) is preferred.
- Monitoring the implementation of projects based on the project
management methodology.

- Preparing weekly reports.

- Monitoring projects using the EPM system.

Those who acquire the mentioned qualifications and are
interested to apply, please submit your resume titled with the
desired position to the following e-mail:
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Date of announcement

14/12/ 2022

Job Openings in the General Department
of Internal Communication

Within the process of seeking qualified employees from within the
ministry, the General Department of Internal Communication is
seeking qualifications to work according to the following:

1. Administrative Officer - (Riyadh) - (2 vacancies)
- Bachelor’s degree.

- Candidate must be an administrative staff member.

- Ability to use computers efficiently.

- Knowledge in Microsoft Office programs.

- Effective communication.

2. Internal Communication Specialist (Riyadh)
- Skill in writing Arabic content.

- Passing personal interview.

Those who acquire the mentioned qualifications and are
interested to apply, please submit your resume titled with the
desired position to the following e-mail:
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