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Internal Assighment Request

As part of this efforts to identify talents within the
Ministry, a number of positions are available for
assignment to qualified ministry employees accord-

ing to the following qualifications

&L 01 Strategic Planning Specialist

° A minimum of a Bachelor's degree in Business Administration,
Strategic Planning, Public Administration, Economics, or a
related field

° At least three years of experience in strategic planning,
performance management, or business development

° Knowledge of strategic planning tools and frameworks

° Experience in data analysis and developing strategic plans
based on Key Performance Indicators (KPIs)

° Proficiency in data analysis and planning software such as
Excel, Power Bl, and Tableau

° Strong report writing and presentation skills using PowerPoint

&l 02 Project Management Specialist

° A minimum of a Bachelor's degree in Business Administration
Strategic Planning, Public Administration, Economics, or a
related field

° At least three years of experience in project supervision and
management

° Strong report writing and presentation skills using PowerPoint

° Proficiency in Microsoft Office applications

° Effective communication skills

2. 03 Administrative and Financial
Affairs Specialist

° A minimum of a Bachelor's degree

° Experience in administrative affairs and Ministry regulations
° Proficiency in Microsoft Office applications

® Effective communication skills

° Must pass a personal interview

£ 04 Secretary

° A minimum of a Bachelor's degree
° Experience in secretarial work
° Proficiency in Microsoft Office applications

° Effective communication skills

2] 05 Driver

° A valid driver's license

° Effective communication skills

. 06 Office Manager

° A Bachelor's degree in an administrative discipline

° Experience in administrative and office management
° Proficiency in Microsoft Office applications

° Preferably proficient in English (speaking and writing)

° Ability to work under pressure

£l 07 Finance Specialist

® A Bachelor's degree in Finance or a related field
° Knowledge of government procurement regulations and
financial transactions

° Experience in the same field

£l 08 Marketing Specialist

® A Bachelor's degree in Marketing
° Strong communication skills

° Proficiency in English

£l 09 Photographer (Photo/Video)

° A Bachelor's degree in a relevant field
° Ability to work with video editing software
° Experience in the same field

° Proficiency in English

£ 10 Graphic Designer

° A Bachelor's degree in a relevant field
° Experience in the same field
° Proficiency in design software

° Proficiency in English

2. 11 Event Coordinator

° A Bachelor's degree
° Experience in event planning and coordination

® Proficiency in English

2l 12 Content Writer

° A Bachelor's degree
° Experience in event planning and coordination

° Proficiency in English

2] 13 Public Relations Officer

° A minimum of a Bachelor's degree in Public
Relations or arelevant field.
° Effective communication skills.

® Proficiency in English.

£l 14 International Cooperation Officer

° A minimum of a Bachelor's degree in a relevant field
° Effective communication skills

° Proficiency in languages other than Arabic

Applications should be submitted via email to

armalanezi@moh.gov.sa
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